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A Message from Your Principal, Debra Burgher

Welcome to Brookside Elementary School, home of the Brookside Tigers! We strive
to recognize the potential in all learners and to translate that into performance. Our
team approach to teaching and learning encourages the academic, social and
emotional development of the whole child. Our students are joyful learners and
delighted to come to school.

Brookside is an exceptional place for learning. Ranked as one of the top elementary
schools in California, our school has been recognized as a National Blue Ribbon
School by the U.S. Department of Education for meeting national standards for
school excellence. On four occasions we have been named a California
Distinguished School by the California State Department of Education. Additionally,
Brookside is a member of the California Business for Education Excellence Honor
Roll, which recognizes schools with outstanding achievement.

Brookside has a rich tradition of providing a challenging and meaningful learning
environment for all children. Brookside’s philosophy is that every child can and will
learn if presented with the right learning opportunity.

Parents and community members are encouraged to participate and become involved
at our school. We actively ask for your support, ideas and suggestions. Our
incredible PTA organizes and funds some of our most popular programs and
activities. I encourage you to get acquainted and get involved. You will find the
effort enjoyable and rewarding.

We hope you will find that Brookside Elementary School is truly a place where
learning is joyful and children delight in coming to school. Come learn with us!

Brookside Vision Statement

The Brookside School community actively involves all children in becoming
passionate, innovative and culturally enriched life-long learners. We provide a
foundation for students to reach their full potential through a comprehensive,
rigorous, standards-aligned curriculum that is enhanced by technology. Meaningful
learning opportunities empower children to be independent thinkers, problem solvers

(W\ and responsible citizens.



0OAK PARK UNIFIED SCHOOL DISTRICT
EXHIBIT

Series 0000 Philosophy, Goals, Objectives & Comprehensive Plans E0000

Mission

The mission of the Oak Park Unified School District is to provide students with a strong
foundation for learning which meets the challenge of the present and of the future through a
balance education which includes academic achievement, personal growth and social
responsibility.
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Mission Statement

The Mission of the Oak Park Unified School District is to provide students with a strong
foundation for learning which meets the challenge of the present and of the future through a
balanced education which includes academic achievement, personal growth, and social
responsibility.

Vision Statement

The Oak Park Unified School district values a tradition of excellence in education. We
recognize that safety is one of the district’s most important responsibilities to its students, staff,
and parents. The following guidelines indicate the Oak Park Unified School District’s strong
commitment to safe schools.

1. The Oak Park Unified School District will provide a safe, orderly, and
secure environment conducive to learning.

2. The Oak Park Unified School District will create schools which pupils
attend regularly and where students will be safe from both physical and
emotional harm.

3. The Oak Park Unified School District will work collaboratively with
individual schools and the Governing Board to identify, establish, and use
strategies and programs to comply with school safety laws.

4. The Oak Park Unified School District will work cooperatively and
collaboratively with parents, pupils, teachers, administrators, counselors,
and community agencies, including law enforcement, to provide a safe and
orderly school and neighborhood.

5. The Oak Park Unified School District will develop academic programs
that focus on high expectations of pupil performance and behavior in all
aspects of the school experience.

6. The Oak Park Unified School District will prepare students for a smooth
transition from one school level to another for elementary, middle, and
high school students.

7. The Oak Park Unified School District will solicit the participation, views,
and advice of teachers, parents, school administrators, and community
members and use this information to promote the safety of our pupils,
staff, and community.



e Responsibilities within the District

The Oak Park Unified School District is committed to a high standard of excellence. The
district recognizes that a supportive relationship must exist between students, staff, and parents
to maintain a safe, orderly, and secure school environment conducive to learning. This
environment depends upon the fulfillment of the responsibilities of the district’s students, staff,
and parents.

The Students:

protect the rights of others to study and learn

are on time for all classes

follow school rules

volunteer information and cooperate with school staff in disciplinary cases
respect public property and carefully use and return all materials and equipment
ensure that school correspondence to parents reaches the home

* X K ¥ ¥ %

The Staff:

* recognizes and respects the values representative in the homes of the students

* provides an educational environment that is safe, orderly, and challenging

* supports the district’s “zero tolerance” policy for the use of drugs, alcohol,
tobacco, and weapons

* maintains appropriate communication with parents, recognizing that parents are
partners in their children’s behavior

The Parents:

* demonstrate positive interest in, involvement with, and support of the
educational process of the district

* communicate directly with the school when expressing a concern over a school
action, program, or policy

* provide supervision and a learning environment for the completion of
homework assignments

* ensure that students are prepared and appropriately dressed for school
cooperate with the school in resolving their students’ academic or behavioral
problems



w A Safe &
Orderly
Environment




Oak Park Unified School District

Ensuring a Safe and Orderly Environment
In narrative form identify your schools strengths, areas of desired change and future plans
in the two following areas:
1. School Climate: Create a caring and connected school climate
How does your school site:
Involve parents
Recognize and build on the cultural richness of your school community
Provide training so staff can meet the unique needs of the student body
Set high academic and behavior goals
Improve curriculum and teaching practices
Include health and resiliency curriculum
Address multiple learning styles
Promote caring, supportive relationships with students
Provide opportunities for student to have meaningful participation in
school and community service
Emphasize critical thinking and respect
Communicate clear standards and consequences that are consistently
and fairly enforced
Communicate procedures to report and deal with threats
. Empower students to take responsibility for safety
Train staff on bullying prevention and tolerance
Provide training for student and staff on dangers of drugs and alcohol
p. Other...
o. Physical Environment: Create a physical environment that communicates respect
for learning and for individuals
How does your school site:
a. Maintain classrooms and grounds as pleasant places to meet and learn
b. Make sure the school is an important part of the community
c. Share information about student crime and truancy with law
enforcement
Make your campus secure from outside criminal activity
Limit loitering
Monitor and supervise all areas
Provide a pleasant eating area and healthy tood
Maintain clean and safe restrooms
Provide adequate lighting in all areas
Provide student with current textbooks and materials
Maintain a variety of sports facilities and equipment
Provide a well stocked library
. Communicate procedures for security including NIMS Plan
Deal with vandalism before students return to school
Inventory, Identify and store valuable property
Provide training for security personnel and staff
Engage students and the community in campus beautification projects
Promote school and neighborhood watch programs
Promote policy that weapons and drugs are not on campus
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October 1, 2013

Dear Parents,

Some of you have asked for information about the new safety procedures that are
being implemented this week. These procedures are not very different from what
has always been in place at Brookside. At the start of each year, parents receive an
all school phone message asking them to drop off their children and not linger on
the playground. After school, as stated on page 10 of the school handbook “If you
are on campus waiting for your child to be dismissed, you must wait at the lunch tables
to avoid disturbing classrooms.”

Many of you have expressed your appreciation for increasing the focus on campus
safety. By restricting adults on the playground, yard supervisors are better able to
identify unfamiliar individuals. This helps contain the campus without the need to
install fencing around the entire school.

At the district level we have had many conversations about improving the safety and
security of our schools. The district funded the cost of additional yard supervisors
to support safety measures. These supervisors now monitor the campus throughout
the day. Additionally, staff members are now wearing ID badges. In the near future,
security cameras and improved lighting will be installed at all Oak Park Schools.
Thank you for supporting a safe and secure Brookside.

Warm Regards,

Debra Burgher, Principal

Added do: #L A Sate + orderly En.wronmen'f“
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We Maintain a Safe and Orderly Environment

The safety and welfare of all students and staff is a priority throughout the school day.
Reasonable guidelines regarding campus conduct as well as safety have been established to
protect both students and staff. Maintenance staff, teachers, administrators, and students actively
participate in providing a clean, orderly, and safe environment for each campus.

Employees are trained and updated on practices for maintaining a safe and orderly
environment through the Oak Park Unified School District’s Employee Training Program. The
mission of the Employee Training Program is to provide an occupational health and safety
training program designed to instruct employees in general safe and healthy work practices and
to provide specific instruction with respect to hazards specific to each employee’s job
assignment. Students are also made aware of the importance of a safe and orderly environment,
especially with regards to exercising and playing sports in physical education and proper
laboratory procedures in science classes.

We further help maintain a safe and orderly environment through the work of the Oak
Park Unified School District Safety Committee. The Safety Committee is comprised of
volunteers from classified, certificated, and administrative staff and community members. The
committee meets noyless than four times each school year to review safety practices, conduct site
inspections, and disseminate information to employees on safety, health, and catastrophic
occurrences. The goal of the committee is to help provide the safest work environment possible.

Each site will be inspected once each month by the head custodian, and a minimum of
once each year by the safety committee to insure that equipment and playground apparatus is
maintained in good condition. There must be sufficient cushioning materials around playground
bars, slides, etc. and play fields and yards may not have ruts, cracks, holes, raised concrete, etc.
which may cause tripping or falling accidents. Offices and classrooms are inspected to insure
that heavy, sharp, or breakable objects are not placed on top of or on upper shelves of cabinets,
bookcases, or other storage units. Wall sockets must have safety plates and walkways and aisles
must be free of obstructions. Each site is to maintain easily accessible emergency information,
equipment, and first aid kits.

After a site inspection has been made, a written report must be made and presented to the
site manager and safety committee. This report will list any potential hazards by severity, give
the location, and a time line for corrective actions to be taken. The hazard correction list will
also be forwarded to maintenance if required.

Each year the Board of Education approves a comprehensive long-range master plan of
district facilities including a deferred maintenance schedule. Maintenance and repairs are
expedited through a centralized work order system that assigns priorities on the basis of student
and staff health and safety. Grounds and landscaped areas are maintained on a rotational basis
by a central roving grounds crew.



General Safety Guidelines

The safety of staff and students will not be compromised by a disorderly environment.
Therefore, we have established the following general rules to outline the basic tenets of a safe
and orderly school and workplace. The General Safe Work Practices are as follows:

General caution is to be exercised when moving about the classroom.

All four feet of chairs are to remain on the floor at all times.

Rough-housing and running in the classroom is prohibited.

Toxic or potentially hazardous solutions may not be kept in classrooms

unless kept in a locked, non-student accessible storage area or cabinet.

5. Floor areas will be kept free of obstacles and any spills should be cleaned
up immediately.

6. Storage cabinets should be in good condition and not overloaded. Heavy,
sharp, or breakable objects are not to be stored on upper shelves or the
tops of cabinets, bookcases, etc.

7. Unauthorized flexible extension cords should not be used and all other
cords should be of the three-pronged, grounded type..

8. A fire drill or evacuation map is to be posted by each exit door.

9. All doorways and escape routes are to be kept free of obstructions.

10.  Bookcases and cabinets are to be secured to walls.

11. = Audio visual and high-technology equipment such as computers, TVs,
VCRs, etc., must be properly stored, strapped down, or otherwise
anchored as appropriate. This equipment should not be moved by anyone
other than an authorized employee. Proper lifting techniques are to be
adhered to when lifting or moving heavy equipment.

12. Computers must have proper electrical extensions. Access to the sides and
rear of computers must be limited as much as possible.

13.  Equipment with frayed or damaged electrical cords is not to be used and
should be reported immediately.

14.  Electrical circuits may not be overloaded.

15.  All injuries should be reported to the Business Office.

bl o e



Other Safety Guidelines
If an Accident Occurs...

All teacher or student accidents must be reported to the main office of the school
site immediately. An accident report must be completed by the teacher in charge and
submitted to the main office. Accident and worker’s compensation forms for staff
members need to be completed as soon as possible and returned to the main office.

No Medication at School

A student who is to have medication at school on a regular basis must fill out the
appropriate form and have it signed by the student’s physician. All medication must be
administered by school office personnel. Under no circumstances is a student to have
medication on his/her person at school or take medication unsupervised. This applies
even to Tylenol or other over-the-counter medications in addition to prescription
medications.

Practice Racial and Ethnic Sensitivity

Students may not make remarks, slurs, innuendoes, jokes, etc., related to a
person’s race, ethnicity, religion, color, national origin, sexual orientation, or
background. Remarks made in general or directed toward another student, adult, or
family will not be tolerated. Students who make such remarks are subject to suspension
or other consequences and will be counseled on the issue. Participating in, or conspiring
to engage in acts of hate or violence is prohibited. Intentionally engaging in threats or
intimidation that creates disorder, invades the rights of others, or creates a hostile
environment is prohibited.

No Sickness at School

In an effort to provide the most healthful and wholesome atmosphere for students,
the Oak Park Unified School District has the following rules and regulations regarding
communicable disease control:

1. Students should not attend school with an illness, respiratory infection
(common cold), a temperature of 100 degrees or above, or a rash. Students who have had
a fever must have a normal temperature(below 100 degrees) for 24 hours before returning
to school.

2. If the school feels that a student’s physical condition does not warrant thata the
child be in school, the parent will be called and the student will be sent with a parent or
person designated on the student’s emergency card. Parents should not send their
children to school to be diagnosed.



Parents are free to call the school for information concerning length of
absence, homework, etc.

Parents must follow the attendance procedures outlined in their student’s
handbook for reporting the absence of a child who is ill. Parents must call
the school to verify extended absences.

The school will use their communicable disease regulations as guidelines
for admitting or excluding students for health reasons. The school has the
final authority whether or not to admit any child suffering from a
contagious disease even though the child’s physician may have suggested
the child be permitted to return to school.

Use Technology Responsibly

The Oak Park Unified School District is committed to preparing students for a rapidly
changing world. One way in which we help students meet the challenges of the new millennium
is by providing and familiarizing students with the most up-to-date technology possible. Every
student in the Oak Park Unified School District has access to a computer. The use of these
computers, however, requires that students and staff exercise a certain degree of responsibility.
All students and staff sign contracts confirming that they have read the terms and conditions of
the Network Use Policy for the OPUSD-Net. The contract verifies that students and staff are
aware of the following:

1.

2.

Any violation of the rules, regulations, and/or policies may result in denial of
access privileges, and appropriate disciplinary action.

A student’s or staff member’s access to the computer is for educational purposes
only, and the Oak Park Unified School District will take available precautions to
restrict access to and eliminate controversial or inappropriate materials. It is
impossible to restrict access to all controversial materials.

Students and staff agree to report any misuse of the system to the site
administrator or District Systems Administrator.

Students and staff will be held responsible for any costs or damages resulting
from harm caused to the computer system by their actions.

The Oak Park Unified School District reserves the rights to search user files, data,
programs, e-mail, and user workspace for the purpose of maintaining system
integrity and security, and preventing system abuse.

We Have Zero Tolerance for Drugs, Alcohol, and Tobacco

The Oak Park Unified School District believes that the maintenance of a drug and
alcohol-free workplace is essential to school and district operations. The Oak Park Unified
School District’s policy is zero-tolerance for drugs, alcohol, and tobacco on the school site. Any
student who 1s in possession of or under the influence of any controlled substance or look-alike,
including tobacco, alcohol, illegal drugs, or any student who has misused legal drugs, will be
recommended for disciplinary action. No employee shall unlawfully manufacture, distribute,
dispense, possess, use, or be under the influence of any alcoholic beverage, drug, or controlled



substance as defined in the Controlled Substances Act and Code of Federal Regulations before,
during, or after school hours at school or in any other district workplace.

We Have Zero Tolerance for Weapons

The Oak Park Unified School District has adopted and enforces a zero tolerance policy in
regards to any type of weapon on campus. Any student who is found to be in possession of a
weapon including but not limited to any knife or any type of gun including pellet and BB guns,
or any student found to be in possession of any explosive device including firecrackers or
fireworks, will be recommended for expulsion, unless the principal recommends otherwise. This
includes any replica or look-alike of the above. All persons, including students and parents, are
prohibited from engaging in terrorist threats against school officials, school property, or both.
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Unhealthy air quality usually accompanies higher temperatures. As you know,
temperatures over 85° can be dangerous outside. Physical activities should be eliminated
when temperatures rise above 85°. All children and adults should be carefully monitored
at all times, encouraged to drink plenty of water, and removed from physical activities at
the first sign of difficulty. We receive the air pollution report daily. I will keep you
apprised of the Air Quality Index (AQI) on especially warm days to help you make safe
decisions for kids during the fall sport season. Guidelines from the U.S. Environmental
Protection Agency (EPA) are:

AQI
0-50

51-100

101-150

151-200

Good Air Quality: All physical activities and exercises may be conducted.

Moderate Air Quality: All physical activity may be conducted. Sensitive
students and adults should be monitored and activity reduced as necessary.

Unhealthy for Sensitive Groups: Outdoor physical activities will be
eliminated for all students and adults. Indoor activities will be limited.

Unhealthy: Physic activity of any type will be eliminated. Students and
staff will remain indoors and air conditioners will be used to re-circulate.
air.



October 1, 2013

Dear Parents,

Some of you have asked for information about the new safety procedures that are

being implemented this week:—These procedures-arenot very different-from-what
has always been in place at Brookside. At the start of each year, parents receive an
all school phone message asking them to drop off their children and not linger on
the playground. After school, as stated on page 10 of the school handbook “If you
are on campus waiting for your child to be dismissed, you must wait at the lunch tables
to avoid disturbing classrooms.”

Many of youhaveexpressed your-appreciation for increasing the focusoncampus
safety. By restricting adults on the playground, yard supervisors are better able to
identify unfamiliar individuals. This helps contain the campus without the need to
install fencing around the entire school.

At the district level we have had many conversations about improving the safety and
security of our schools. The district funded the cost of additional yard supervisors
to support safety measures. These supervisors now monitor the campus throughout
the day. Additionally, staff members are now wearing ID badges. In the near future,
security cameras and improved lighting will be installed at all Oak Park Schools.
Thank you for supporting a safe and secure Brookside.

Warm Regards,

Debra Burgher, Principal
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Safety on Site




Oak Park Unified School District

Appropriate Programs and Strategies that Provide School

Safety

In this section write in narrative form which programs and
strategies are in place at your site that provide/enhance school

safety.

(This section should be about 1 or 2 pages in length.)

Some possibilities are:

1.

w P

OGRS

o

©

10.

11 [

Law enforcement presence — role in school safety

School administration who provide school safety support — position and role
Attendance policies - TRP Program — monitors and reinforces requirements for
school attendance

Campus supervisors — How many and role in school safety

Communication tools — Radios, cell phones, intercom, etc.

Other staff — Community counselor, outreach, intervention specialist, etc. — role in
school safety

Student identification policy

. Visitor policy

Monitoring and reinforcement of the requirements of school academic progress and

school behavior

List and explain examples of various available resources that support school safety

on your campus:

» Counseling: Personal Counseling, Intervention Specialist, Community
Counselor, EL coordinator, etc.

 Prevention and Intervention Programs — which are in place and future plans for
implementation
Safe School Ambassadors, Peer mediation programs, FNL, TUPE, TATU,
Support Teams, peer help programs, conflict resolution programs, class size
reduction, tutoring, parent training, alternative programs (Independent studies,
Workforce 2000, ROP, Discovery Center, etc) structured positive activities
during non instructional time, after school recreation, community or
neighborhood watch programs, youth service programs, gang prevention and
intervention

Other...

SCHOOL SAFETY PLAN



Oalk Park « )
5801 E. Conifer Street
Qal Park, CA 91377

In case of an emergency, please contact the following staff members in the subsequent order:
Call Order Name Title Cell email Work Phone

| Julie Suarez Director, Business Operations 818-355-7176 suarez(@oakpar r 818-735-3210
2 Miguel Tabares Maintenance Engineer 818-256-4002 | mtabares@oakparkusd.org| 818-735-3204
3 . Oscar jimenez Maintenance Engineer 818-256-4010 | ojimenez@oakparkusd.org| 818-735-3203
4 Ruben Botello Landscape Worker 805-377-4905 rbotello@oakparkusd.org

5 Candy Garcia Landscape Worker 818-259-3235 cgarcia@oakparkusd.org

6 Martin Klauss Asst. Superintendent 818-203-2586 | mklauss@oakparkusd.org [ 818-735-3216
7 Leslie Heilbron Asst. Superintendent 818-261-2836 | Iheilbron@oakparkusd.org | 818-735-3266
8 Tony Knight Superintendent 818-324-8915 tknight@oakparkusd.org | 81 8-735-3206

Emergency Services

**FOR AN IMMEDIATE THREAT TO LIFE OR PROPERTY, CALL 911*"

HIGHWAY PATROL:
MOORPARK
VENTURA

(805) 553-0800
(805) 477-4100

L.A. CO. LOST HILLS SHERIFF'S (818) 597-2954

VENTURA CO. FIRE DEPT. (818) 597-2954

'WWW.FIRE.COUNTOFVENTURA.ORG (FIRE UPDATES)

VENTURA CO. RED CROSS (805) 339-2234

WWW.ARCVENTURA.ORG

EAST COUNTY SHERIFT'S

(805) 494-8200
WWW.VCSD.ORG

THE GAS COMPANY

WWW.SOCALGAS.

oM

EDISON EMERGENCY
OAK PARK WATER

NON-EMERGENCY

1-800-427-2200

1-800-684-8123
1-800-613-0901
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OPUSD Incident Command Organization Chart

Incident Commander
Linda Sheridan
Julie Suarez

Public Information
Tony Knight

Communications Officer

Annette Segal

Leslie Heilbron

Scribes

Lynn Framer

Safety Officer

Julie Suarez
Miguel Tabares

Messenger

Linda LaTourette
Liz Salim

Debbie Cooper
Lynn Framer

l

l

I

Medical Aid Chief
Derek Thori
Debbie Cooper

Search & Rescue Chief

Susan Allen

Oscar Jimenez

Student Care Chief

Lou Tabone

Randi Liepman

Financial Officer
Barbara Dickerson
Martin Klauss

Logistics Officer
Martin Klauss

Medical Aid
Linda Gam
Leslie Heilbron

Sharon Cohen
Randi Liepman

Search & Rescue Team A

Linda Roberts

Release Coordinator

Security Chie,
Diane Large
Sharon Cohen

Triage
Toni Banales

Linda O’Gara

Stress Management
Susan Roberts
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Safety on Site

All six of our Oak Park Unified campuses are different and some safety measures vary
from school to school. Procedures and rules can change with the facilities. The following pages
describe some safety measures characteristic to the high school, middle school, and elementary
school campuses. :



School Crime
- Assessment




Total Offenses Committed - Suspension and Expulsion Report For...

1of2

W California Department of Education

Data Reporting Office

http://dq.cde.ca.gov/dataquest/SuspExp/umirsedcode aspx ?c Year=...

CDE » DataQuest » Suspension and Expulsion Report

Report [ Total Offenses Gommitied

School: | 6055677 -- Brookside Elementary

Glossary

Suspension and Expulsion Report For 2012-13

Total Offenses Committed
Brookside Elementary ( 56738746055677 )

{

Year: | __2_§ 1_2'_13_-- J

General Description of this Report
This report provides a total count of California Education Code section violations committed by students and reported to

CALPADS for all incidents’ during the academic year, not just the most severe offense (see Glossary) each student

committed within a given incident. This report also includes a student-level disciplinary outcome (suspension or expulsionz)

associated with the incidents in which these offenses occurred.

'An incident is defined as one or more students committing one or more offenses on the same date at the same time.

2E)q:aulsion counts include all expulsions, even those expulsions where the term of the expulsion has been shortened or the
enforcement of the expulsion has been suspended.

List of district and independently reporting charters that did not certify their 2012-13 CALPADS End-of-Year 3 - Discipline

submission.

Brookside Elementary Report

Total Number
Total Number | Total Number of | of Offenses
of Offenses Offenses Involved in
Involved in Involved in Other
EdCodeSection Offense Description Expulsions Suspensions Actions
48900(a)(1) Caused, Attempted, or Threatened Physical Injury 0 2 0
48900(k) Disruption, Defiance
Report Total
Total Number of Offenses | Total Number of Offenses |Total Number of Offenses
Level Code Involved in Expulsions Involved in Suspensions [Involved in Other Actions
Brookside Elementary | 6055677 0 3 0

!_:._Ié_c;lvp_l_t_)_é:d_ Data | Download a tab-delimited file of this data to your computer. You will need to select "Save" after

selecting the "Download Data" button. Once the file is saved to your computer it may be imported into another software
program for analysis.

Viewing this Report
This report is compiled using student-level data reported to the California Longitudinal Pupil Achievement Data System

(CALPADS). The student-level data enables an accurate count of the number of suspensions and expulsions and an

5/15/14,9:22 PM



Total Offenses Committed - Suspension and Expulsion Report For... http://dq.cde.ca.gov/dataquest/SuspExp/umirsedcode.aspx?c Year=...

20f2

identification of all of the offenses committed as part of the incident.

For this report, all student offenses are aggregated by the incident-level outcome for each student involved in the incident.
If a student committed three offenses in an incident for which they were suspended, a suspension is counted for each
offense listed in the report even though the student was suspended only once for the incident. As a result, the total number
of disciplinary outcomes in this report exceeds the actual number disciplinary ocutcomes during the academic year. For the
actual numbers of suspensions and expulsions associated with an incident, please consuit the Suspension and Expulsion
reports.

The "Total Number of Offenses Involved in Expulsions” column provides the total number of offenses committed by
students involved in incidents for which they were expelled.

The "Total Number of Offenses Involved in Suspensions” column provides the total number of offenses committed by
students involved in incidents for which they were suspended.

The “Total Number of Offenses Involved in Other Actions” column provides the total number of offenses committed by
students involved in incidents for which they were not removed from school.

The total counts in this report cannot be compared to totals previously collected and reported through the Uniform
Management Information Reporting System (UMIRS). In UMIRS, LEAs reported the total number of offenses committed by
offense type, and the LEAs likely were not able to report only the most severe offense committed per incident, resulting in
students being counted more than once for the same incident. Thus it is not advisable to compare this report with a UMIRS
report, as the two are different and do not contain comparable data.

Avatlabitity of UMIRS Reports

Student discipline reports for the 2010-11 Academic Year and prior, often referred to as the UMIRS Reports, will remain
accessible on DataQuest. However, the California Department of Education (CDE) no longer collects student
discipline/lUMIRS data via the Consolidated Application (ConApp) or the Consolidated Application Reporting System
(CARS).

Type: All Students
Report generated: 5/15/2014 9:22 PM
Source: California Longitudinal Pupil Achievement Data System (CALPADS)

Web Policy

5/15/14,9:22 PM
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Qak Park Unified School District

Safe Ingress and Egress Procedures

This section should include maps for the safe comings

and goings of pupils, parents, and school employees to
and from school. This would also include evacuation
maps and routes.

SAFE SCHOOL PLAN
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Safe Ingress and Egress

The Oak Park Unified School District works hard to keep students and staff are safe not
only during school hours, but also en route to and from school. The following pages detail the
rules and regulations for each school site regarding student driving, parking, pick-up, drop-off,
and safety for students who walk or ride bikes.
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Brookside Elementary School

The following procedures have been developed to provide a safe and efficient way to get
over 500 students to and from school safely each day.

Traffic Flow

‘ Parents may not park in the drop-off/pick-up lane.

Parents may not let children pass between cars at any time.

Parking is allowed only in designated parking spaces or on the street.

Parents may not double park to drop-off or pick-up (this means students

would be forced to walk between stopped cars).

5. Parents must plan ahead. (Students should have lunch boxes and
backpacks in hand when driven into the parking lot and should be ready to
disembark.)

halb ol

Drop-Off Lane
Parking is not permitted along the red curb in front of the school at any time. Children
must be dropped off in the designated area by the benches. Parents may not park there!
Parents may not leave their cars (unless the cars are parked in a parking area along the
street). If parents are holding up traffic in the drop-off lane, they must move or find an
appropriate space. The parking lot is closed after school and children may not be picked up
there.

Traffic Violations

Parking or stopping for long periods of time in a red or drop-off zone.
Double parking or dropping off students in the street or between cars.
Parking in Handicapped spaces.

Driving in an unsafe manner (too fast, over cones, wrong direction).
Parking or driving in the fire lane.

Blatant disrespect towards staff.

Ao

Violators of these traffic safety rules will be warned and reminded by Brookside volunteers
and school personnel. Highway Patrol has been invited to make unannounced checks of the area
as well.

The following rules will be enforced regarding riding bicycles, skateboards, skates, and in-
line skates to school:

1. Only students in grades 3 and above may ride bicycles to school.

2. Students in grades K-8 may not ride skates, in-line skates, or a skateboard
to school or use them on the campus at any time.

3. All students riding a bicycle must wear a certified helmet. They must also

wear it correctly and fasten it correctly. If is the parents’ responsibility to

ensure this. This is a DMV rule as well as a school rule. If a student rides
a bicycle to school without a helmet, parents may be called to bring one or
to collect the bicycle and the student at dismissal time.
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10.

Bicycles must be walked once the student enters the campus and be
secured in the bike racks with a lock.

Students may not skate, skateboard, in-line skate, or ride bicycles on the
campus at any time. This includes after school, weekends, holidays, and
vacations.

One person per bike.

No curb jumping, trick riding, or wheelies in the street. Bike lanes must
be used when possible. Students must ride in the same direction as traffic
and as far to the right as possible. Bicycles are required to follow all
traffic rules that affect motor vehicles including all road signs and signals.
Parents should obtain a copy of the DMV handbook and go over the
section on bicycles with their children before allowing them to ride to
school. Bikes should always be walked across large intersections,
especially on Kanan Road.

Children should not ride bikes to school on wet or rainy days.

H Al
Losets
Sec

Bikes must be ridden to and from school in a safe and responsible manner.

Riding to school is a privilege many students enjoy. Students who
demonstrate a disregard for these rules and regulations may receive
appropriate disciplinary consequences or loss of the privilege.

See the bike map for further details.
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Bike Map: Many sidewalks provide access to our campus, but bikes must

be walked at all times on designated sidewalks.
xxxx Bike path for walking bikes.

Bike rack for locking up bikes. Leave area immediately
After locking your bike.

Suggested safe riding paths. Avoid parking lot driveway.

No bikes by buildings or playgrounds. Students should stay away
from bike areas during the school day.

Reverse directions and side of the street on the map for returning
home. Obey all traffic signs and crossing guards.

I have read and will obey the bicycle rules of Brookside Elementary School and request
permission to ride my bike to school. I understand that this privilege may be taken away
if I do not follow the safety rules.

Student Name Grade

Student Signature Date

Parent Signature




OAK PARK UNIFIED SCHOOL DISTRICT

Brookside Elementary School

Bicycle Rules and Regulations

To Parents:

To Students:

Bike Rules:

Learning bicycle safety is not easy for youngsters. The school
can help by providing opportunities and the privilege for students
to ride to school. The rules listed below should be reviewed with
your child (perhaps tested) before he/she is allowed to ride to and
from school. Students observed violating safety rules will lose
their bike privilege.

Help your student plan a route that is safest, not necessarily the
shortest or most convenient, especially if they have to cross the
street.

If you are a 3™ through 5" grade student who wants to ride a bike
to school, you must learn to follow the rules below. The Bike Map
shows how to enter school with your bike, where to walk and
where to park. Since riding to school is a privilege, if you don’t
follow the rules you will not be allowed to ride to school. Your
safety and the safety of others is the reason for these rules.

(For riding to and from school)

1. Ride in the street, with traffic, in a single file line,
close to the curb.

[

One person only per bike.

3. No curb jumping, trick riding, or wheelies down the middle
of the street.

4. Always walk your bike on school grounds.

5. Bikes must remain in the bike areas while at school. If you
think it’s going to rain, don’t ride.

6. Bikes must be locked up — one bike per lock. Do not lock
your friend’s bike with yours.

7. No skateboards or skates/roller blades on campus.

8. Bicycle riding is not allowed on campus after school.
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Dress Codes

The Oak Park Unified School District recognizes that students and staff promote a
positive learning environment when appropriate dress codes are observed. We expect students to
present themselves in an orderly manner conducive to the advancement of education. The
students’ appearance and attire should adhere to accepted standards of decency.

Students are required to groom themselves for school in a way that reflects personal
pride. Clothing should not pose a threat to public or personal safety and should not be disruptive
or distracting to classroom activity or other students’ behavior. An inappropriate appearance is
grounds for exclusion from class. Teachers will send students who are improperly dressed to the
office. The following explains what is and is not permissible attire for school.

Oak Park High School Dress Code

1. Wearing of a color, style, or item of clothing, a particular hair-style or
jewelry, and symbols of identification associated with gangs, profanity,
pornography, alcohol, cigarettes, or illegal substances are not allowed.

2. Students may not wear outfits with tube tops or bare midriffs, with
exposed underwear, undershirts, or other forms of undergarments, nor
with pants that drop below the waistband of their undergarments.
Backless or low-cut tops will not be permitted. Boys may not wear tank

tops.

3. Any faculty or staff member may require that a student remove his/her hat
while inside classrooms or school buildings.

4, For reasons of safety, no chains, including wallet-chains, are allowed.

W

For reasons of safety, students are not permitted to attend school in bare
feet and must wear sandals or shoes.

6. For reasons of safety, students must wear protective glasses while working
at or in the vicinity of machinery or power-driven equipment; students
must wear clothing deemed appropriate and safe by the shop instructor,
and students with long hair must wear hair covering,.

7. For reasons of safety, students must wear protective gear when deemed
appropriate by the science instructor.
8. The principal and staff of the school may establish reasonable additional

regulations regarding student appearance and attire to be required of
students who voluntarily engage in extracurricular or other special
activities.

Oak View High School Dress Code

The appearance and manner of a student’s dress is normally a matter to be determined
primarily by the student and the student’s parents. However, according to the California
Administrative Code, Title 5, Section 302, “a pupil who goes to school without proper attention
having been given to personal cleanliness or neatness of dress, may be sent home to be properly



prepared for the school room.” Therefore, the school reserves the right to set standards regarding
attire that may be inappropriate for school. Attire should adhere to accepted standards of
decency and should not pose a threat to public or personal safety. In addition, it should not be
suggestive or revealing, or clothing that has references to alcohol or drugs. In addition, articles
of clothing or jewelry (including wallet chains) that pose a threat to the safety of others shall not
be worn on campus or at school activities. No articles of clothing related to a group or gang
which has the potential to provoke others to violence may be worn on campus or at school
activities. As required by state law, safe and suitable footwear must be worn at all times while
on campus. Violations of the dress code will result in parents being informed and students being
sent home to dress appropriately.

Medea Cre_ék Middle School Dress Code

1.
2.

3.
4.
5
6.
]

8.

For safety, all students must wear shoes with backs.

No outfits are permitted which are revealing, see-through, or show
underwear or a student’s private parts.

No clothes may be worn which look like underwear.

No strapless or back-less tops are appropriate.

No clothing which depicts sexually suggestive behavior, foul language, or
pictures which advertise alcohol, tobacco, or illegal substances.

No clothes or hair-styles which create a disturbance.

No gang-related apparel, as identified by the sheriff’s department, may be
worm.

No hats may be worn on the school campus.

Elementary School Dress Codes

1.

Noov o

Boys are strongly encouraged not to wear earrings. This is clearly
disruptive regarding elementary school children and becomes an issue that
involves teasing, fighting, and contributes to a disorderly school
environment.

Girls may only wear post earrings — no dangling ear rings. This is
primarily a safety issue. :
No attire may be worn that promotes or advertises the following: alcoholic
beverages, tobacco products, other drugs, heavy metal rock groups,
negative or profane comments (this will include all attire with “The
Simpsons,” “Beavis and Butthead,” “South Park,” etc. logos on them).
Students may not wear tank tops, crop tops, or cut-off shirts.

Students may not wear cut-off shorts.

Clothing must be neat and clean and not ragged or dirty.

Appropriate footwear is required. No thongs, or plastic shoes are allowed.
This includes “jellies.” Students are encouraged not to wear boots. No
platform shoes, open-toed shoes, sandals, or Teva’s, etc.

Students may not wear hats or visors indoors anywhere at school.



10.

I1.

12
13.

14.
15.
16.
17.
18.
19.

Hair should be well kept. Boys are encouraged not to wear “pony tails” or
“rat tails.” Boys are strongly encouraged to wear their hair no longer than
the bottom of the collar.

Students are expected and highly encouraged to wear their hair with their
natural color. Students should not wear their hair dyed, bleached, or
colored in any way.

Outrageous hair-styles are not permitted. A neat look is encouraged for
both boys and girls.

Students may not wear oversized clothing.

Students may not wear any type of tattoo, including temporary rub-on
types.

Students may not have wallets on chains.

Students may not wear bandannas.

Students may not wear make-up.

Students may not wear tops with “spaghetti straps.”

Students’ undergarments may not be exposed at any time.

Students may not wear shirts or tops that are so short that they expose any
skin when moving about.

(taken from student handbooks
derived from Board Policy 5132
consistent with Education Code 35183)



" In the Event
- of a Disaster




- Malibu/Lost Hills Station School Site Plan Information Sheet

4

School:  Brookside Elementary School Type: Elementary
Address: 165 North Satinwood Ave.

Cross Streets:  Kanan Rd./Conifer Rd.

Thomas Guide: Page 558, B-2

Population Day: Students: 494 Session Schedule:
Staff: 64 September-June
0700 - 1700 Monday - Friday
No summer school

Population Night: 0

Point of Contact: Debbie Burgher, Principal
Telephone: (818) 597-4200 or 889-0720
FAX: (818) 889-0725

E-Mail: none

Emergency Coordinator: Brandie Pryor (805) 241-1586
G Emergency Telephone (after hours): (818) 889-3347 (Principal’s home #)

School Security Head: Martin Klauss. Telephone: (818) 735-3216
After hrs. (805) 497-0287

On Site Hazards: None
Past Threat History: None
Trauma Hospitals:
Colombia/Los Robles Medical Center
215 W. Janss Rd. Thousand Oaks, Ca. 91360

(805) 370-4430
Thomas Guide(Ventura): Page 526, E-4

Updated 01 -18-08

Malibu/Lost Hills Station School Site Plan Information Sheet
(@m Page 1 of 8



Emergency Response

Weapons used in or around schools, bomb threats or explosions, and fights, as well as
natural disasters, accidents, and suicides call for immediate, planned actions, and long-term,
post-crisis intervention. Planning for such contingencies reduces chaos and trauma. The Oak
Park Unified School District has therefore developed procedures to help each site meet the
challenges of emergencies at school. All Oak Park Unified School District schools have
developed evacuation procedures to protect students from harm, effective communication
systems for times of crisis, and a process for securing immediate external support from law
enforcement officials.

A general Crisis Procedure Checklist is provided below as an example of the way in
which Oak Park Unified School District schools respond to emergencies.

Crisis Procedure Checklist

Assess life and safety issues immediately.
Provide immediate emergency medical care.
Call 911 and notify police and rescue first. Call the superintendent second.

Convene the crisis team to assess the situation and implement crisis response
procedures.

Evaluate available and needed resources.

Alert school staff to the situation.

Activate the crisis communication procedure and system of verification.
Secure all areas.

Implement evacuation and other procedures to protect students and staff from
harm. Avoid dismissing students to unknown care.

Adjust the bell schedule to ensure safety during the crisis.

Alert persons in charge of various information systems to prevent confusion and
misinformation. Notify parents.

Contact appropriate community agencies and the school district’s public
information office, if appropriate.

Implement post-crisis procedures.



In the Event of a Disaster

In the event of a major disaster, the Oak Park Unified School District has emergency
plans to protect the safety and well being of all students and staff. Oak Park Unified staff are
educated about evacuation, assembly, search and rescue, and other procedures should a disaster
occur. Each school site has its own evacuation route maps and emergency plans (including
evacuation routes) are posted in each classroom. Teachers review emergency procedures with
students in each class on a regular basis. The students and staff practice their emergency drills
on a regular basis throughout the school year. Drills are for the benefit of everyone and are taken
seriously.

In the event of a fire, the following general guidelines are to be followed.

1. Stop work immediately.

2. Walk calmly and quietly to the nearest exit. If smoke is present stay as
low as possible, do not run or push, if possible, dampen a piece of cloth
with water and hold it over your nose and mouth. Stay as quiet as possible
in order to hear verbal orders.

3. Do not attempt to take any work materials, wraps, or other personal items
with you unless they are readily available or unless specifically directed
by prior order.

4. The first person to the door or exit will hold it open.

5. Go directly to your designated outside assembly area, at least 25 feet from
the building.

In the event of an earthquake, the following general guidelines are to be followed.

1. Drop to your knees under the desk or table and face away from windows.

2. Place your face on your knees and clasp the legs of the desk or table with
your hands.

3. Remain in the drop position until an all clear is given or until any shaking
has stopped and it is safe to move to the outside assembly area.

4, If a desk or table is not available, drop close to an inside wall away from
any windows, or position yourself in a doorjamb away from windows.

5. If you are outside, move quickly away from any buildings, overhangs, or

overhead wires.

The school has medical supplies, tents, food, water, etc. to care for the students until a
designated adult can pick them up. In the event of a disaster it is important that parents do not
endanger their own lives to get to the school sites. Each school site will keep students safe and
cared for until parents or other designees can reach them.

In order to take students from school, the parents or designees will need to sign the
students out. All parents fill out a disaster release before registering for school indicating
contacts and designated adults that children can be released to. Anyone who violates school
procedures during a disaster will be in violation of state and federal law and will be prosecuted.



D

Oak Park Unified School District
Crisis Response:
Incidents, Descriptions and Step-by-Step Procedures

Tony Knight, Superintendent
Martin Klauss, Assistant Superintendent, Business Services & Classified Personnel
Cliff Moore, Assistant Superintendent, Educational Services & Certificated Personnel
Donna Ledferd, Director, Accounting & Risk Management
Cathy Skiba, Director, Pupil Services
Lou Tabone, Director, Alternative Education
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Security Numbers

In the Oak Park Unified School District, school security is monitored by a contract with Dial Security and reported to the Ventura
County Sheriff's Department.

Dial Security Ventura County Sheriff

(805) 485-0528 or (805) 496-3174 (805) 654-2380 or 911 (emergency)

+ Immediate Response for Emergencies; Dial 911 (this will also offer a direct response from the Ventura County Sheriff's
Department, Fire Department, or Emergency Medical Service.

¢ The Principal or his/her designee is respon3|ble for contacting the District Office or Sheriff’s Depon‘mem‘ for less serious Incidents
and emergency situations.

¢ The Principal will act as the Incident Commander and will utilize the Sheriff's Department as may become necessary and will
serve as the direct liaison for public safety agencies or will appoint a designee to do so.

+ The Superintendent or his/her designee will provide information and interviews to.the media during the accident/emergency.
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OPUSD
Management Team

Members Title Work Phone | Cell Phone | Support Task
Tony Knight Superintendent 818-735-3206 818-324-8915 Public Information Office
Martin Klauss | Asst. Superintendent 818-735-3238 818-203-2586 Logistics

Leslie Heilbron

Asst. Superintendent

818-735-3266

818-261-2836

Contract Issues -

Barbara Director, Budget &
Dickerson Accounting 818-735-3215 805-404-5674 Financial Officer
Director, Business
Julie Suarez Operations 818-735-3210 818-355-7176 Safety Officer

Susan Roberts

Director, Pupil Services

818-735-3214

818-929-0146

Stress Management

Derek Ihori Program Specialist 818-735-3224 818-324-7438 Medical Aid
Linda .
Sheridan Administrative Assistant | 818-735-3224 805-660-1620 Incident Commander
Stewart Director, Alternative

McGugan

Education

818-735-3207

805-341-7608

Student Care Chief

1/13/2014



Brookside

Oak Hills

Deborah King

Red Oak

Barbara jJones
Karen Kovisto
Janet Convey

Medea Creek

Oak Park Righ

Kathie Leggett
Dick Billinsley
Brenda Pasqua

Victor Anderson

District Office

Miguel Tabares
Julie Suarez
Linda Sheridan
Debbie Cooper
All Sites

Debbie West

CERT Graduates
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Definition: Any carrying, concedling, displaying or using any object, whether used or Intende

Guns & Weapons i. %uilding or on Campus

guns, box cutters, razor blades, clubs, and/or nunchakus.

d to inflict bodily harm. Such objects Include, but are not limited to

Plan of Action to be Taken

Establish Facts of Establish Level of the . Remainder of the i Policy

Situation Incident First 10 Minutes Next 50 Minutes Day Subsequent Days Reference

¢+ Obtain ¢+ Principal must ¢+ [Ifimminentdanger | ¢ Wait for law + Debrlef Safe ¢+ Meet wlith Safe ¢ In
g

idenlification establish the leve! of exists, dial 911; enforcement personnel | School Team and other | School Team to update acl:fﬁoorgﬁgge
¢+ Llocationin incident otherwise, notify the + Provide law staff and revise plans, If wi
buliding 1 + Give appropriate | Sherliff’s Department enforcement with as + Debrief central needed gotk;lg:s,r lr(;xtcexke
¢+ Numberof people | €ode action and and give all avallable much Information as level staff + Meet with parents ]u%p errr)1e ot
involved procedure to be taken | Information possible: name, + Returmtonommal | Ifneeded fo update o ﬁe?r
¢ - Number of +  Pinclpal should S’c o Aﬂivote |S‘!te Socl;e ::lesctrilp’nor? actionand |\ hen approved (Code them on Incident evaluating all
studeni(s) or staff not leave the oolteam, if nee ocatlon, eic. Green) + I media person risks Policy
Injured, If any command station ¢ Nofify centralievel | ¢« Do not attempt to ¢ Summon other appears, meet themin | manual

' ‘ designated area
¢+ Identify staff disarm central level staff, as a

weapon(s). if any
¢+ Time of day

¢ Name of slaff
reporiing

¢+ Name.of student
reporting

¢ Name of
messenger

¢ Name of other
reporting

+ Send reporting
student to office with
sealed message, If
possible, giving name
and location

¢+ Provide any
information, name,
location, weapon type

¢ Have teacher
secure doors or
evacuate area (Code
Red)

¢ Disperse crowd of
dll bystanders

+ . Isolate student(s)
reporting the Incident

+ Do not attempt to
disarm person

+ Attempt fo defuse
the confrontation with
the use of a verbal
command

¢ Once situation is
under control, have
witnesses and victim
available for law
enforcement personnel

¢ Retumn to normal
when appropriate

¢+ Use appropriate
code(s)

needed

¢+  Meet with parents,
If necessary

4+  Monitor School
building continuaily

¢+ Complete a
wiitten report

+ Provide update to
staff and debrief If
necessary after school
¢+ Provide update to
students if necessary -

¢+ Sendnotice home
If necessary

¢+ . Monitor school
building continually

+ Debirlef with staff If
needed

NOTE:
Remember:

¢+ Principal or his/her designee Is In charge.
+ ltis better to be safe than sory.

+ Maintain control of the facllity at all imes.

IT IS CRITICAL THAT YOU REMAIN CAI.M THROUGHOUT THIS INCIDENT

+ Principal does not leave command post

+ Do not confront the suspect.

¢+ Wait for administrative response.




\,

All information received must be recorded on Bomb Threat Instruction Card

Bomb “Jreat Only

Definition: A bomb threat is correspondence or a call that leads a recelver of that Information to belleve that there Is an explosive device In the facllity. (Note:

Plan of Action to be Taken

Establish Facts of Establish Level of the _ Remainder of the ‘ Policy Reference
Situation Incident First 10 Minutes Next 50 Minutes Day Subsequent Days
¢ Keep Person Level I: Threat Only + Belleve the + Based on facts, + Declare Code ¢ Early momning ¢+ Inaccordance
Talking messenger decide if school should | Green when meeting with Safe 3 Wm‘II(OPUSD po‘!lc;les,
Team to update | make appropriate

¢+ Follow Bomb +  Ifimminent danger be evacuated appropriate School

Threat Instruction Card exists (package . Immediately, thus, + Principal, police and revise plans, If Judgement after
guaranteeing safety of need evaluating all risks

directions Identified), dial 911 and and appropriate Policy Manudal

¢ Askquestions: nofify the Sherlff's ituden'rs and staff, or central level staffshold | ¢+  Meet with parents Y M

locatlon of bomb, fime Depariment ept in regular jolnt press conference; | if need to update them

‘ secession. i incldent
bomb will go off, Immediately if needed, give speclfic | on inciden
description of device, ¢ Inform District + Acfivate and brief | detalls ¢+ Summon

why It has been
placed, name and
location of cdller, etc.

¢+ Detemine the
age. sex. and race of
caller

+ Notlify principal
and explain

¢+ Conduct visual
search of school with
two persons familiar
with bullding.

Office - Superintendent
or Assistant
Superintendent

+ Princlpal uses

'| his/her discretion In

evaluation process, as
well as the use of Code
Red'or Yellow

¢+ Activate and bilef
site Safe School Team,
If necessary, on Initial
call

+ Activate runners to
communicate
Important information

site Safe School Team.
Use all avallable
resources as needed

+ Brlef dll personnel
on Initial call

+ Determine plan for
day

¢ Declare
appropriate code

+ [f determined that
this Is d Level Il Incldent,
follow Level i
Instructions

+ If Sheriff is called,
coordinate efforts
according to site plan

+ Glve
superintendent update

¢+  Principal meets
with Safe School Team
for update and
evaluate

+ Hold staff meeting
giving details and
answerlng questions

¢+ Summon
counsslors, social
workers or other
needed staff

¢+  Meet with parents
, Ifneed

¢ Sendnotice to
home

¢+ Provide students
with update

counselors or others, as
needed

+  Meet with staff If
need

NOTE: DO NOT USE TWO-WAY RADIO

Remember:

*

L R R 2

Principal or his/her designee Is in charge.
It Is better to be safe than sorry. '
Maintain control of the facllity at all times, unless an actual device Is located or explosion occurs.
If a device is found, law enforcement will assume control of the site. If and explosion occurs, the Fire Department will assume the lead role.

S OR CELLULAR PHONES. |1 1S CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT.




Shooting/St

ing at School

Definition: When a person attempts to commit a violent injury to another person or commits an act that places another person in reasonable opprehenslon of
immediately recelving a violent injury.

Establish Facts of

Establish Level of

Plan of Action lo be Taken

Policy Reference

+ Name of student
reporling

¢+ Name of
messenger

¢+ Name of other
reporting

entering the area

¢ Have teachers secure
doors and evacuate the
area of immediate
danger

+ Do not attempt to
disarm

+ ldentify name and
locatton of aggressor If still
on the scene and proving
a threat

¢+ If vehicle Involved,

attempt to identify license,

make, and model of car

+ Indicate locatlon of
Incldent .

¢ Do not disturb crime
scene

+ Disperse crowd of all
bystanders

¢+ Wadlt for ossistance

gather information

¢ Reroute traffic
from affected area

¢ Atempt to calm
students

+ Identify Injured
student(s) or staff
membeir(s)

¢+ Seek medical
attention from school
nurse or person frained
In first alde, if needed

staff

¢+ Complete a wiitten
report

¢+ Summon other central
level staff, as needed

+ Mest with parents, if
necessary

+  Monitor school
bullding continually

¢+ Let Sherlff handle any

question regarding crime
and the Investigation

¢+ OnceincidentIs
clear, return to normal
operations

+ Send notice home

¢+ Update students with
accurate Information

¢+ Summon counselors,
soclal workers or others as
need

+ Meet with staff
If need

Situation the Incident First 10 Minutes Next 50 Minules Remainder of the Day | Subsequent Days
¢+ Obtain +  Principal must + Notify central siaff ¢+ Wit for low + Discourage all + Eary moming ¢+ Inaccordance
Ideniification establishthelevelof | | i imminent danger enforcement personnel | communication until meeting with Safe with OPUSD pc:llci:les.
¢ Locationin incldent exists, call 911, otherwise, + Ifpossible, clearance from law School Teo;n 10! mgkerggﬁ;‘g#; e
"bullding ¢+ Glve call Sherlff's Department | announce appropriate | ¢  Deslgnate a place for ucht'ef an éev 56 j:v 33 afing il risks
+  Number of people | @PPropriate code and provide all avallable | code and follow parents who arrive on pians. if nee Policy Manual
Involved action and information. procedures campus . Mteﬁt \ré?d o
arents If n
¢+ Identify weapon(s) %lc(:;::dure to be +  Cdll for emergency . f Activate the +  Control Traffic Bp date thern on
If any medical ald if needed Safety Team + Have an adminisirator | neident
v Time'of day ¢ Pinclpalshould |,  canorsendforhelp | ¢ Isolate the on hand fo answer Summon
: nof leave the by well known student witnesses with an questions ¢
¢+ Name of staff commangd station administrator and counselors or others,
reporting + Keep people from + Debrief central level -as needed

NOTE:

IT IS CRIMICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

+ Principal or hisfher designee Is In charge.
+ ltIs better to be safe than sorry.
+ Maintain control of the facllity at all times.

+ Princlpal does not leave command post
+ Do not confront the suspect.
¢+ Woait for administrative response.




a result of visual search, a suspiclous package Is found. (Note: All Information received must be recorded on Bomb Thereat Instruction qud.

Bomb Threat with St Jicious Package Found

Definition: A bomb threat Is correspondence of a call that leads the recelver of that information to believe that there is an explosive device in the facility. and as

)

Establish Facts of

Establish Level

Plan of Action to be Taken

Policy Reference

Situation of the Incident First 10 Minules Next 50 Minutes Remainder of the Day |. Subsequent Days
+ Believe the Level ll: Threat + Belleve the messenger +« Aclivateandbrief | ¢ Declare Code Green | ¢« Early moming + In accordance
messenger and Susplcious + Dial 911 and nofify the site Safe School Team. | when appropriate meeling with Safe with OPUSD policy
+ Keep Person Package Found | sherif's Department + Usedllresourcesas | ¢+ Principal, police and SC'LC:,? Teo:jn fo
Talking immediately needed appropriate central level | UPdate and revise
staffs hold joint press plans, If needed
+ Follow Bomb + Inform central office staff | ¢  Brlef all site p 8
conference: if needed, ¢ Meet wilh

Threat Instruction Card
dlrections

¢  Ask questions:
location of bomb, fime
bomb will go off,
description of device,
why It has been
placed, name and
location of cdller, etc.

¢+ Detemine the
age, sex,’and race of
caller

+ Notify princlpal
and explain

+ Conduct visual
search of school wilh
two persons familiar
with bullding.

Immediately

¢+ Activate and brief site
Safe School Team and glve all
information received

+ Evacuaie building,
relocating staff and students
more than 300 yards (use your
Emergency Preparedness
Plan e evacuation
procedures)

¢+ Teachers take roll books
& emergency forms &
emergency kits

+ Teachers check and
report missing studeni(s)
+ Have a staff person stand

outslde to direct emergency
vehicles and control traffic -

+ Provide emergency
peisonnel a description and
the location of the package

¢+ Secure area and prevent
persons from entering the
building

¢+ Allow low enforcement
to take control of the site
search

+ Students take backpacks

personnel on Initial call

¢+ Detemine plan for
day

+ Declare Code Red
or appropriate code

give specilfic delalls.

+ Give Superintendent
update

+ Principal meets with
Safe School Team for
update and evaluate

+ Hold staff mesting
glving detalls and
answering questions

+ Summon counselors,

soclal workers or other
needed staff

¢+ Meet with parents, If
needed

s+ Send notice home

+ Provide update to
students

parents If needed
to update them on
incident

¢ Summon
caounselors or others,
as needed

¢+ Meet with staff
to update and
revise plans.

NOTE: DO NOT USE TWO-WAY RADIOS OR CELLULAR PHONES. IT IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THE INCIDENT.

Remember:

+ Princlpal or his/her designee is in charge.
+ Itis better to be safe than sorry.

+ Maintain control of the facility af all imes, unless an actual device Is located or explosion occurs. |

the site. If an explosion occurs, the Fire Department will assume the lead role.

f a device Is found, law enforcement will assume control of




B

Actual B. b Explosion

Definitlon: An actual bomb explosion is the explosion of a device fused to de’rongte or explode with sudden violence under specilfied conditions.

Plan of Action to be Taken

Establish Facts of Establish Policy Reference
Situation Level of the
' Incident First 10 Minutes Next 50 Minutes Remainder of the Day | Subsequent Days
¢+ Ifacalcomesin, | Levelll: ¢+ Call 911 for Shertlff's + Aclivate and + Declare Code Green | ¢ Early moming ¢+ Inaccordance
keep person talking- Actual Bomb Depariment and fire/emergency brief site Safe School | when appropriate meeting with Safe wifh QPUSD policy
follow Bomb Threat Explosion services Team. ' School Team to :

Instruction Card.

¢+ Pincipal, police and

update and revise

+ Immediately place school on ¢+ ‘Useal appropriate central level
Code Red resources as staffs hold joint press plans, If needed
needed conference: If needed, + Meetwlth

+ Activate site Safe School Team

+ Nofify central office staff
Immediately

+ Brefallsite
personnel on Initial,
call

glve specific delalls.

+ Give Superintendent
update

parents if needed
1o update therm on
Incident

;ersgxgeclugr:(; sbg?é?‘?s {r? lgrcec_mng ¢+ Detemineplan | ¢« Princlpal meets with ::our?:ellgrrrs]%? others
designated area for day Safe School Team for ‘as needed

+ Attempft to keep students.
calm and in one location

¢+ Have designated staff
member to meet emergency .
vehicles and control traffic’

¢+ Provide emergency personnel
(police & fire) with all infermation
upon anrival

¢ Dlrect medical personnel to
Injured persons and provide names
and ages

+ Teachers take roil books with
them, and emergency forms, and
emergency kits

+ Teachers conduct a roll call of
students and report any missing
students

+ Beware that there might be
other blasis

+ . Allow Fire Department/Bomb
Squad to take control of the site

+ Students should take
backpacks

¢+ Declare Code
Red

+ Notify parents
of Injured student(s),
If necessary

+ Nolify District of
possible emergency
relocation

update and evaluate

+ Hold staff meeting
giving detalls and
answering questions -

¢+ Summon counselors, .
soclal workers or other
needed stoff

¢+ Meet with parents, if
needed

¢+ Send notlice home

¢ Provide update to
students ‘

¢+ Meet wltf\ staff
to update and
revise plans.

NOTE: DO NOT USE TW

Remember:

0-WAY RADIOS OR CELLULAR PHONES. IT IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THE INCIDENT.

+ Prncipal or his/her designee Is in charge.

¢+ ltis better to be safe than sorry.
+ Maintain control of the facility af all imes, unless an actual device Is located or exploslon occurs. If a device is found, law enforcement will assume control of
the site. If an explosion occurs, the Fire Department will assume the lead role. :



his

Definition: The exchange of mutual physlcal contact such as pushing, shoving and hitting with the Intent to cause harm whether Injury occurs or not.

Plan of Action to be Taken

Establish Facts of Estabilish Level of Remainder of the Policy Reference
Situation the Incident First 10 Minutes Next 50 Minules Day Subsequent Days
¢+ Obtan ¢+ Pincipal must ¢+ Noftify centrallevel | ¢« Notify centrallevel | ¢« Debrlef Safe + Early mormning ¢+ Inaccordance
Identiflcation establish the level of staff staff School Team and other | meeting with Safe with OPUSD policy

¢+ Llocationin
butllding

+ Number of people
Involved

+ Number of
student(s) or staff
injured, If any

¢+ |dentify weapons,
if any

¢+ Time of day

¢ Name of stoff
reporting

¢+ Name of student
reporiing -

+ Name of
messenger

¢+ Name of other
reporting

Incldent

+ Give appropriate
code actlon and
procedure to be
taken .

3 Prlncipol should
not leave the
command statlon

+ Ifinjurdes occur, call
911 and provide all
available Information

¢+ Notify emergency
medical feam

+ Cadllor send for
help by known student
¢+ Defertorules,
personal authorlty

+ Disperss crowd of
all bystanders

+ Attempt to defuse
the confrontalion by
the use of verbal
command

¢+ Obtain
Identification

¢+ ldentify the
aggressor(s)

¢+ Separate
student(s) and relocate
in office or classroom

¢+ Wit for asslstance

+ Defer to rules, not
personal authorlty

+ Once help anlves,
separate student and
relocate in office or
classroom

+ Obtain names of
student witnesses

+ Aftempt to cam
students

¢+ Identify injured
student(s) or staff
member(s)

¢+ Seek medical
attention from the
school nurse or tralned
person in first ald, if
needed

+ If serious Injury,
contact 911 and advise
of Injury

+  Ifweapon(s) are
used or any other
person(outsiders) are
posing a threat, call law
enforcement

staff

+ Debilef central
level staff

¢+ Complete a written
report

¢+  Summon other
central level staff

¢+ Meet with parents
if necessary

+ Monitor school
bullding continually

¢+ Meetwithsiaffto

update and answer
questions

¢+ Follow up with
students according fo
discipline plan and
notify parents

School Team to update
and revise plans, if
needed

+ Meet with parents

If needed to update
them on Incident

¢+ Coniinue follow up
with students If needed

+ Meet with staff to
update and revise
plans.

NOTE:

1T IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

+ Principal or his/her designee Is In charge..

+ |t Is better to be safe than sorry.

+ Maintain control of the facility at all times.
¢+ Principal does not leave command post
'y

Walt for adminishrative response.




Fire/.

Plan of Action to be Taken

Establish Facls of Establish Policy
‘Situation Level of Reference
the Remainder of the
Incident , First 10 Minules Nex! 50 Minutes Day Subsequent Days

+ Flre Alarm sounds + Evacuate building(s); follow Fire Drill Plan + Maintaln + DeclareCode | ¢+ Eaily m"mgg;g . lnd
automatically students In Green when meeting with Safe accordance
+ Fire/Explosion f.olse%?g:: 1. unless Immediately deermined fo be o designated area appropriate School Team to with OPUSD
discovered by s+ Indicate any medical emergency until “all clear” Is + Principal, uFd(Jtlef and ée\gse policy
perscnnel In bullding advised or other police and plans, If neede
+  Person on fire ¢ Ifaflrelislocated, tun off power and gas to the Instructions given appropriate ¢  Meetwith

bullding(s)

+ Provide first ald to victim(s), assist In evacuating
bullding(s)

+ Upon arrival of Fire Department, locate fire and
provide map of campus; provide master key(s) to fire
crew

+ It fire discovered in speclfic area or explosion occurs
Inform occupants and evacuate area

¢+ Attend to injured by fire/explosion; he|p them
evacuate the bullding

+ Employees should atternpt to extinguish only small
fires, using suppression equlpment avallable

+ DO NOT use water on electiical fires
+ DO NOT attempt to fight fires Involving explosives

+ DO NOT attempt to fight fires Involving toxic
chemicals or strong oxidizers

+ Nolify the Executive Director and Maintenance
department

+ Inform other occupants to leave immediate area

+ Perform necessary immediate first ald on victims(s)
+  Smother fire by roliing victim on ground

+ Deluge with water

+ Asaresort, spray with dry chemical fire extingulsher

+ Inform appropriate administrative/supervisory
personnel

+ Keep students
away from
bullding until it Is
determined safe or
until olther
Instructions are
glven by the Fire
Department

central level staff
hold joint press
conference, if
needed. Glve
specific detalls

+ Glve
Superintendent
update

+ Pdncipal meet
with Safe School
Team for update

- and evaluate

+ Hold Staff
meeting giving
detalls and
answering

questlons

¢+ Summon
counselors, social
workers or other
needed staff

¢+ Meetwith
parents, if needed
+ Update
students

+ Send notice
home

parents if needed to
update them on
incldent

+ Continue follow
up wilh students If
needed

+ Summon
counselorsas -
needed

+ Meet with stoff
to update and revise
plans.

NOTE: DO NOT USE TWO-WAY RADIOS OR CELLULAR PHONES. IT IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THE INCIDENT.

Remember:

.« Principal or his/her designee is in charge.

+ ltis befter to be safe than sorry.
+ Malntain control of the facility at all times,

the site. If an explosion occurs, the Fire Deporimen'r will assume the lead role.

unless an actual device Is located or explosion occurs. If a device Is found, law enforcement will assume conirol of




3

- Death/Suicide of « ﬁ%tudent/Staff Member

3

Establish Facts of

Establish Level of

Plan of Action to be Taken

Policy Reference

Siluation the Incident First 10 Minutes Next 50 Minules. Remainder of the Day Subsequent Days
¢+ Assess the ¢+ Pinclpal must ¢ - Cdllschool + Gather + Discourage all ¢+ Ealymorning . | ¢ Inaccordance
situation establish the level of | central office information communlcation untll clearance | mesting with Safe with OPUSD poilicles,
+ Ifincldent Incident s+ Cdl9lif o Student's from law School Team to .make appropriate
occured away fom | ¢« Give necessary schedute and + Designate a place for update °"dée"'59 ]”d?e";;m ;’[f'r?s’ks
school appropriate code + Designate on emergency confact | parents who ariive on campus | Pans: ifnee g"ﬁ’ "y 9 ‘
action and card ¢ Meetwith oficy Manua

+ Announcing the
loss to the school

procedure to be
taken

¢+ Princlpal should
not leave the
command station

administrator/staff
member to contact
deceased’s family
and offer support

+ Notify the
Superintendent

+ Notify counselors
+  Notify school

personnel before start
of student school day

+ Names of
student’s close frilends,
siblings, and schools
they attend

¢+ Names of
witnesses, If any

+ - Adjust schedule If
necessary

¢+ Keep school
personnel updated on
evenis and
circumstances

¢+ Procure personal
itemns of deceased
from lockers, desks,
etc. DO NOT
IMMEDIATELY
rearrange any class
seating

+ Control Traffic

+ Have an administrator on
hand to answer questions

+ Debilef central level staff
+ Complete a wiltten report

¢ Summon other central
level staff, as needed

¢+  Meet with parents, if
necessary

+  Monitor school bulldin
conlinually :

¢+ Let Sheilff handle any
questlon regarding crime and,
the investigation

+ Oncencldent is clear,
retum to normal operations

¢+ Send notice home

+ Update students with
accurate Information

+ Summon counselors, soclal
workers or others as need

parents if need to
update them on
incldent

¢ Summon
counselors or others,
as needed

¢+ Meet with staff

If need

NOTE: [T IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

+ Prdncipal or his/her designee Is in charge.

> > & o

It Is better to be safe than sorry.
Maintaln control of the facllity at all times:
Principal does not leave command post

Walt for administrative response. '




Sext WBaﬂery

Establish Facts of

Establish Level of

Plan of Action to be Taken

Policy Reference

Situation the Incident First 10 Minutes Next 50 Minutes Remainder of the Day Subsequent Days
¢+ Assess the ¢+ Determine whether + Isolate any famlly ¢+ Take appropriate + Inaccordance
situation medical attention Is members who are on discipfinary action as with OPUSD policles,

necessary; if so, call 911

¢+ Do not allow the
victim to wash, clean-up.
or use the restroom if at all
possible

¢ Assignan.
administrator to protect
the crime scene by not
dllowing other sin the
room or area where the
alleged sexual battery
occurred

+ Call District Office
when pollce drrive, they
take charge of he cilime
scene and Investigation
¢+ Inform
Superintendent

+ - Notify the family of
the victim

¢+ Appolnt someone to
stay with the victim

campus

¢+ Invesilgate the
Incldent and obtain
witness statements

+ lIsolate offender if
possible

determined by OPUSD
Disciplinary Guidelines

+ Debilef staff, but
malntaln privacy of victim
+ . Prepare statement for
media

+ Send notice home if
appropriate

+ Debilef students if
appropriate

+ Summon counselors, if
necessary

make appropriate
judgement after
evaluating all risks
Policy Manual

NOTE: [T1S CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

¢+ Prncipal or his/her designee Is in charge.

> ¢ & &>

It Is better to be safe than sorry.
Maintain ¢ontrol of the facllity at all times.
Principal does not leave command post

Do not confront the suspect.

Walt for administrative response.




Kidnappin,_thildnapping

Note: Although generadlly an elementary school problem, childnapping has occurred in middle and high school. Typically, a non-custodial parent is denled
access to the child by the courl, or ihe custodial porent refuses to comphy with acourt order 1o alow access to the child. Any non-custodial adult w.ho lakes a

child form the campus without Ihe periission of the court ordered parent/guardian may be guilly of a felony.

Release of Students: Established procedures are to be followed In releasing students during the school day.

1. Al persons not enrolled In or employed at a school entering a school campus must sign in at the designated office

N OO A N

guardian.

All visitors on campus must wear visitor passes.

The parent/legal guardian should show legal identification.

The name of the parent/legal guardian must be Indicated on student’s Emergency Card.

The parent/legal guardian must sign out the student through the designated school ofﬂée.

Checking out students during the last 30 minutes of the school day should be discouraged.

Elementary schools may consider implementing a security code system in which porén 1s designate a secret code that identifles them as the parent/legal

Establish Facts of

Establish Level of

Plan of Action to be Taken

Remainder of the Day

Subsequent Days

. Policy Reference

Situation the Incident First 10 Minules Next 50 Minutes
¢+ Ifachlidis ¢+ Call Sheriff's +  Assist the police + Continue to assist the + Early moming + Inaccordance
kidnapped from school Department Investigation police Investigation meeting with Safe with OPUSD policles,

¢+ Contact the custodial
parent

¢+ Obtaln witness
statements

+ Inform District Office

¢+ Meet with staff to
updoate and revise plans

+ Bref students on
factual information

+ Sendnote homelf
appropriate

School team to
update and revise
plans, if needed, to
update and revise
plans, If needed

¢+ Meetwith
parents, If needed,
to updote them on
incident

¢ Summon
counselors or others,
as needed

make appropiiate
judgement after
evaluating all risks
Policy Manual

NOTE:

IT1S CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember;

+ Principal or his/her designee s in charge.-

> @ &

It Is better to be safe than sorry. ,
Principal does not leave command post
Do not confront the suspect.

Walt for administrative response.




Y

Chemical Si...7Airplane Crash

Plan of Action to be Taken

Establish Facts of Establish Policy
Situation Level of the Next 50 Reference
Incident First 10 Minutes Minufes Remainder of the Day Subsequent Days
Off-Campus Hazardous + Notify all bullding occupants of the +  Foliow + Discourage all + Meet with Safe + In
Evaluation chemical spill chemical splll over the public address systemor | established communication until Schoo! Team to accordance with
Required occurs so close | by alternate means to Inifiate evacuation to procedures In clearance from law update and revise OPUSD policles.
Evacuation :g bgtld;ng ha speclfic assembly polnts(s) Disaster Plan enforcement Is recelved plans, If needed make ot
e bes appropriate
Cannot Be Made decision would | * Cal 911 *  Controltrofie .cxre?\nt(:.elt! r\:’engded judgement affer
be to stay + Notify appropriate District Office Personnel + Designate a place p evaluating afl risks
inside for and Malntenance Department for parents who arrive on ¢+ If media person Pollcy Manual
protection campus appears, meet them

+ Establish management post at a safe

| location

+ Identify localion of classes in the holding
area/assembly point, to activate orderly
location other the students for parents wishing
to pick up thelr children according to the
disaster plan

+ Dlrect parents to the management post for
pickup of students

+ Maintalin contact with District Office,
Sheilff's and Fire Department to stay Informed
about condltions at the school site and
surrounding area

¢+ Cal9inl

+ Notify appropriate District Office and
Malintenance Department

¢+ Require persons in outside areas to go

Inside bullding

+ Announce Code Red
+ Close dll doors and windows In all buildings

+  Shut down all dlr-conditioning and
ventilation units

¢+ Use the public dddress systems for
communicating Instructions to staff and
students -

+ Detemmine dlternative evacuation route if
possible

¢+ Havean
administrator on hand to
answer questlons

+ Debilef Safe School
Team and other staff ’

+ Debilef central level
staff

¢+ Complete a written
report .

¢ Summon other
central level staff as need

¢+ Meet with parents, If
necessary

+ Monitor school
bullding continually

+ Let police handle
any question regarding
crime, the investigation

¢+ Onceincidentis
clear, return to normal
operations

+ Send nollce home
¢+ Update students

In a designated area

+ Monltor school
building continuaily

¢+ Update school
staff and revise plans
as hecessary

(continued on next page)




Chemical St

Airplane Crash

Plan of Action to be Taken

Establish Facis of Establish Policy
Situation Level of the Remainder of the Reference
Incident First 10 Minutes Next 50 Minutes Day Subsequent Days
¢+ Chemical Spill + ldentity the location In the school where + Follow + Follow ¢+ In
Occurs on Campus spill has occurred, as well as the substance(s) established established accordance wilh

+ Recadll/Further
Evaluation

¢ Assess the sltuation

+ Calon

+ Determine building exits that will be used
for evacuatlion of affected bullding(s). when
required

+ Conduct an orderly evacuation of the
area. DO NOT RING FIRE ALARM BELLS

+ Call Maintenance Department

+ Keep students and others out of the
affected area until notified by Maintenance

Department or by Fire Department Hazardous
Materlals Team that area Is safe

+ Notify District Office

procedures In
Disaster Plan

+ Detemine from
Ventura County
Management
officlals whether
evacuation Is
required from
assembly point of
when return to
bullding Is
anticlpated.-

+ Coordinate
between Ventura
County emergency
officials and School
District and
Maintenance
personnel to mest
any additional
requirements

procedurses In
school/buildings
Disaster plan

OPUSD policles,
make
appropiate
judgement after
evaluating all risks
Policy Manual

NOTE: TS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

-Remember:

L4

> & S

Principal or his/her designee Is in charge.
It is better to be safe than sorry.

Maintain control of the facillity at all times.
Princlpal does not leave command post
Wait for administrative response.




B,

disruptive acts. In disruptive situations, attempt to obtain footage of the event(s).

Major Stu “Int Disruption

Note: In situations that may result in major disruption and/or demonstration, prevention is the school's goal. A video camera can be very effective In deterring

B

Plan of Action to be Taken

Establish Facts of Establish Policy
Situation Level of the . Subsequent Reference
Incident First 10 Minutes Next 50 Minules Remainder of the Day Days
When a major +  Call District Office ¢ Notify + Discourage all . n lg/lo?ei . Ind i
student disruption parents/legal communication untll clearance | wi e accordance w!
occurs c’:dmfr\:g’r?cﬁg:: pus supervisors and ofher guardians of from law enforcement in School Team | OPUSD policles,
Atterno 1o diftuse fension by: Involved students | recelved to update make
¢ empt o diiiuse fension by- + Secure + Designate a place for °|"d 'el‘;'se E%pr:r%:%tteoﬁer
+ Identifying key players/concems detalled wrltten parents who arrive on campus g;:ds'e q evcguotln q all risks
+ Isolating key players In a neutral area statement(s) from + Have an administrator on Meet Policy Manual
+  Conferencing with players aﬁgz;hlggggzger hond fo answer questions \:/lth pce,ems
¢+ Alerting parents/tegal guardians Invotve'd staff + Debrlef Safe School .Teom If needed
+ Ifsituation cannot be diffused, separate | members and other staff : + Ifmedia
and detain students and solicit support of + Take + Debrlef central level staff person
parents appropriated + Complete a wiitten report | appedars,
+  Callschool officials and/or 911, if situation | discipiinary action | | s,mmon other central meet them In
cadlls for further action as directed by level staff, as needed gfggslgnated
+ Cleardy communicate to all students (via OPUSD Disclpline + Meet with parents, If
Guldelines p z + Monlior
announcements or bulthorn), In the presence of necessary
adult witnesses, that students should ether t police hand school
attend classes or move to a safe, deslgnated ¢ ‘1-]9 police dclm elany q bullding
areq; Inform students that they will be subject to que’s O"S;I'egtf" ng crime an confinually
suspension and arrested If they do not comply the Investigation + Update
+ DO NOT release students from classes + Once Incident Is over, school staff
A Code Red return to normal operalions and revise
¢+ /nnounce tode ke +  Debrief staff and revise plans as
+ If a student(s) persist, after second warning plans necessary
and reasonable period of time (not more than Debrlef student
two or there minutes), notify student(s) of his/her ¢ ebrie enis
suspension and glve direction for his.her leaving + ° Send home notices.
the campus; If student(s) do not cease and
desist, direct police to arrest the students(s)
+ If adisruption escalates further, announce
Code Red, and follow procedures
¢+ Announce “All Clear
NOTE: [T IS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT
Remember:
+ Principal or his/her designee is In charge.
¢+ ltis better to be safe than sorry.
+ Maintaln control of the facllity at all times.
+ Princlpal does not leave command post
+ Do not confront the suspect.
+ Wait for administrative response.




B

H. iage /%
Plan of Action to be Taken
Establish Factsof |  Establish  Policy
Situation Level of the Reference
Incident First 10 Minutes Next 50 Minules Remainder of the Day Subsequent Days
Asses situation ¢ Cdll District Office Supervisors and ¢+  Walit for law + Debirief Safe School + Make ¢ In
other administrators - enforcement Team and other staff armangemenis for Crisls | accordance with
+ Emergency Team Reports personnel + Debrlef centralsiaff | management Team OPUSD policles,

+ Announce Code Red, and follow
procedures

+ When police ariive, be prepared to
extent possible:

¢+ The number of hostage-takers
¢+ A description of hostage-takers

+ The types of weapons hostage-takers
possess

¢+ The number and the names of
hostages

+ The demands and instructions
hostage-takers have given

+ A description of area under slege

+ Corporate with assist Sheriff who,
upon arnlval, become “in charge”

¢+ Inform Superintendent

+  Provide law
enforcement with as
much Information as
possible; name,
description, action
and locatlon, etc

¢+ Do not attempt
to disarm suspect

+ OncesituationIs
under control, have
witnesses and victims
avallable for law
enforcement
personnel

¢+ Return to normal
when appropriate

+ Use appropriate
code(s)

+ Relum to normal

-when approved (Code

Green)

¢ Summon other
central level staff, as
needed

+ Meet with parents, if
necessary

+ Monltor school
building continually

¢+ Complete a willten
report

¢+ Debilef school staff
+ Debilef students |
¢+ Send notice home

Services, as needed

¢ Summon
counselors as needed

make
appropriate
judgement after
evaluating all risks
Policy Manual

NOTE: |TIS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

> & & o ¢ 0

Principal or his/her designee is in charge.
It is better to be safe than sorry.

Maintain control of the facility at all times.
Principal does not leave command post
Do not confront the suspect.
Wait for administrative response




Weathe HAornadoes

Definition: A destructive or potentially destructive weather condition as defined by the National Weather Service. usually announced, time permitting, by
NWS In two phases - WATCH and WARNING

Preparation: Evaluate physical plant and develop plans for secure areas for secure areas for student/employee population

Utllize lower floors and interiors areas.

1.
2. Do not use gyms and other areas with wide roof spans
3. Develop a special alarm system for tornado warnings.
4. Educate staff and students on appropriate posture to assume in shelter area in actual tornado warning
5. Keep first aid supplies current and convenient
Plan of Action to be Taken
Establish Factsof {  Establish Policy
Situation Level of the Next 50 _ Reference
. Incident First 10 Minutes Minutes Remainder of the Day Subsequent Days
Tornado Watch ¢ Inform student/employee population that + Confinue + Debrlef Safe School ¢+ Meet with Safe ¢ In :
Tormado WATCH is In effect o monitor Team and other staff School Team to cc%ggjcn;;l:e[ with
+  Move students and faculty from portable weather + Debrlef centrallevel | UF?\"*‘; gggég‘gse g::ke policies.
classrooms and outside to permanent facilities | advisorles or staff plans, ot
until WATCH Is s+ Meetwih appropriate
+ Prepare for shelter areas a defined in plan cancelled ¢ Return to normal f ded judgement after
) de parents, If neede ol Il rlsks -
+ Monitor weathér advisories +  Confinue ghen ()Jpproved (Co If medi on evaluating all risks
reen ¢ media pers {icy Manual
+ Make plans to evacuate large areas with to monitor +  Summon ofher appears, meet them Pollcy
wide open roof spans ' v storm contral lovel staff, as in a designated area
¢+ Keep doors unlocked ¢+ Retunnto needed + Monitor school
+ Close windows and outside doors gg::n;cl activity +  Meet with parents, if building continually
¢ Monitor progress of storm storm/threat of | necessary + Update school
+ Sound atarm and move students and staff sform has ¢+ Monltor school gso::e%r‘ue(:;srcevlse plans
to shelter area os defined in plan passed building continually Y
+ Close windows and outside doors ¢+ lidamage | « Complete wiitten

or injuries, take | report
appropriate
steps to secure

+ Stop at close available building, which can
be used as shelter

¢+ Advise students to seek cover and place * any needed
themselves In protected position, covering help, and notify
head and face Executive
+ Ifnon sultable shelter Is avallable, have: Director
students disembark and lle flat in lowest area ¢+ Notify
available Transportation
+  Keep students In shelter until storm/threat of | Dispatch of
stormispast - ) actions taken
Qs soon as
feasible

(Continued on Next Page)




)

Weather - Thunde ~prms and/or Lightning

D)

Plan of Action to be Taken

Establish Facts of Establish Policy
Situation Level of the Next 50 Reference
Incident First 10 Minutes Minutes Remainder of the Day Subsequent Days
+ School + Stom ¢+ Get out of open areas and Into an + Basedon ¢+ Declare Code + Meet with Safe ¢ In
Grounds approaching enclosed building as quickly as possible facts, decide if | Green, when appropriate | School Team to accordance with
+ School + Do not seek shelter under Isolated frees or | Schoolshould 1} pancipal, police and ulpdcxtler cndée\gse OPllgD policies.
Bulldings close fo metal fences, playground equipment, | D@ @vacuated | ganiopiiate central level | PIONS neece maxe ot
+  Alhletic Events or shelters In exposed locations Immediately, | stqffs hold joint press + Meetwith appropriate
thus : judgement afler
. conference, if needed, parents, If needed
¢+ InTransit ¢+ Getindoors; stay indoors guaranteeing | giving specific detalls evaluating all risks
+  Fleld Trips or + Stay away from open doors and windows, | safety of rrdendent | o If media petson | Policy Manual
Hiking In an Open metal objects, electrical appliances students, staff, | ¢ GiveSuperntendent | appears, meel nem
Area ¢+ Keep telephone use to a minimum orkeptn updote In a designated area
regular sesslon + Principal meet with
::ontglcr)u glot handle flammable liquids in open « Activate Safe Schogl Team for
S
and brief the update
+ Seek Shelter in bulidings Safe School + Hold staff meeting
+ Avold open spaces, metal fence, sheds, or Team; use all giving details and
unenclosed structures avgilable answering questions
+ Do no use metal objects such as fishing lr-‘e;ggg:; s If + Summon counselors,
rods or golf clubs Briof G soclal workers or the
¢ ef a needed staff .
+ Remove melal-cleated shoes personnel affer Moot with parens. I
+ Stay Inside of vehicle, DO NOT TOUCH initial call r"ecessory P -
oxposed metal parts ¢ Determine + Send notice home if
+ DO NOT park under electrical lines, or trees | plan for day appropiiate
+ Persons using scooters, motorcycles, + Declare
blcycles, and other open vehicles should seek appropriate ¢  Debrlef with students
protected shelter code

¢+ Move to high ground and avold lone trees
and smail sheds

+ Stay oway from metal fences

+ Sesk shelter In thick timber, ravine, ditch, or
in an enclosed vehicle or building

¢ Detemine
Ifincident Is a
Level ll
Incident, follow
Level ll
Instructions.

NOTE: ITIS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

+ Principal or his/her designee Is ln'chorge.

> > > o

It is better to be safe than sorry.

Maintaln control of the facllity at all times.
Principal does not leave command post
Wait for administrative response.




B

“Blc X out

B

Definition: When the generator becomes dysfunctional and all power Is lost. May also include loss of phone service.
Plan of Action o be Taken
Establish Establish Level of Policy -
Facts of the Incident - Reference
Situation First 10 Minutes Next §0 Minutes Remainder of the Day Subsequent Days
¢+ School ¢+ Principal must ¢ Ifimminent danger exists, dial 911 or ¢+ Continue to ¢+ Keep flashlights in + Malntain nomal ¢+ In
+ Campus establish the level of | District Office monitor area until every classroom until operatlons aftﬁ%gﬁgge
+  School incident on + Aciivate and brief Safe School Team, | Power lsrestored nofified policles, make
Bullding ;:‘;Cg;“gg;gé‘;’g;‘ In necessary ¢+ Ifany student s Complete written oppropricte
t +  Safe School Team or designee wil dlsrppﬂon occurs, reports, if necessary judgement
+ Teachersare 10 | monjtor building and/or compus fo make | fake appropriate + Continue to monitor ofter
secure thelr doors sure all students and school personnel are dlsclplinc?g action, as | greq evaluating all
andsfayinplace | iy g safe and secure area dracied by OPUSD risks Policy
(Code Red) disciplinary ¢+ Meet with staff to
+  Teachersare + Make sure every classsoom has light | guidelines update and revise plans Manual

not to release
students from class

‘ ¢ Acflivate emergency classroom plans’

+ Activate emergency runner systemn fo
support communications .

¢+ Once power
and order are
restored, return to
normal operations

¢+ Debirlef students

+ Send nofice homellf .

necessary

NOTE: TS CRITICAL THAT YOU REMAIN CALM THROUGHOUT THIS INCIDENT

Remember:

+ Prncipal or his/her designee is in charge.

> & ¢ > &

It is better to be safe than sorry.

Maintain control of the facillity at all times.
Principal does not leave command post
Do not confront the suspect.
Wit for administrative response.




B "~ Evacuation Pl h & Procedures | B

Evacugtion of School Buildings

In a numriber of situations, it may be necessary to evacuate a school bullding. These slituations may include fire and bomb threats. The sounding of a fire alarm
- should signal this evacuation. The following steps must be followed:

1. Maps should be posted in all classrooms indicating prirﬁory and secondary egress routes and holding areas/assembly points.

S o A N

Teachers should bring their class record books with them when evacuating their classroom/building, as well as emergency cards and emergency kits.
Teaches should ensure that all students are out of the classroom and restroomes.

Teachers should fu}n off ights and close door prior to following thelr students out of the classroom/building.

instruct the first student inline to hold open exit door(s) until all persons in the class have evacuated. (Continue this procedure untll buliding Is clear.)
Classes should proceed to the pre-designated holding area/assembly point. Once there, teachers should make note of students who are not present

and maintain order.

~

Teachers should remain with thelr classes until an all clear” signal Is sounded or an administrator glves other Instructions.

8. Students should be Instudctd o take their backpacks with them (from the classroom)

Evacuation of Campus

Situations may arise which require an off-campus evacuation to ensure the safety of students and staff. These situations Include a chemical spill, alriplane crash,
explosive device located on campus, or major fire. Pre-planning procedures for the emergency evacuation of campus shall consist of the following minimum
requirements when evacuation is required.

1.

[ B N X

Identify at least four assembly points (North, South, East, West) a minimum of one quarter (%) mile away from the school location in the evem‘ it
becomes necessary to evacuate school campus.

Establish the desired evacuation routes to the four holding areas/assembly polnts on an evacuation plan.
Provide for the special evacuation needs of the disabled. Who will assist? See Emergency Plan

Maintain a copy of the evacuation plan readlly avallable in the school adiminQistraiont office.
Orient'staff, faculty, and students on thelr speclific duties, requirements, and responsibilities should an off-campus evacuation be necessary.

Provide for the use of the public address system as the primary means of notifying building occupants, when possible (Reference Code Yellow, Code
Green, and Code Red Procedures). Determine.an alternative means of announcing an evacuation in the event of public address system failure.
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EVACUATION SITES School

North: South
East West
Teachers Should:

1.

oo b W N

7.

Bring class record books when evacuating their classroom/building and emergency forms & emergency kits

Ensure that all students are out of the classroom ond resirooms.

Turn off lights and close door prior to following their sfudents out of the classroom.

Insiruct the first student in line to hold open exit door(s) until all persons in the class have evacuated. (Continue this procedure until buildlng is clear.)
Proceed to the pre-designated holding area/assembly point. Once there, make note of students who are not Qresen’r and maintain order

Remaln with their classes until an “all clear” slgpol is sounded or an administrator gives

Students should bring backpacks with them from the classroom.

School/Based Adminisirator should:

Notify the appropriate District Office Personnel

Establish and assign a management post at the off-site evacuation point.

Gather lists of students not accounted for from staff members.

Identify the location of classes in holding area/assembly point to faclitate the orderly location of students for parents wishing to pickup of students.
Direct parents to the management post for pickup of students.

Malnfain contact with Sheriff/Fire Departments to stay informed about conditions at the school site and nearby areas.




Security Systems and Controls

2:2.13

CREATING A SAFE PHYSICAL ENVIRONMENT

Inevitably, there will be special situations and spe-
cial places in schools where problems are more likely
to occur. To prevent such problems, changing the
school environment may be necessary- These inter-
ventions alter the use of school space and supervi-
sion routines so that opportunities for violent or
disruptive behavior are minimized or eliminated.

An analysis of the school environment can deter-
mine if hot spots exist in the school. For example, the
back hallway leading from the locker commons to
the band room may be an area where many fights or
disruptions occur due to minimal supervision and
poor lighting. Perhaps an analysis also will show that
these problems are most likely to occur in the mom-
ings at a time when student traffic increases through
the back hallway. A thorough understanding of
when and where problems occur should prove in-
valuable to the Schoolwide Team. Some of the envi-
ronmental characteristics that a school may examine
include the following:

« number and types of exits

« location and design of bathrooms

o design of the cafeteria, common areas, and play-
ground

« patterns of supervision

« density of traffic patterns throughout parts of the
school during various times of the day

¢ lighting

» isolated areas

« bell and class schedules and the mixing of students
from different grades

s length of time students stand in line to wait for a
bus or to wait for lunch

Equipped with the above information, the School-
wide Team will be in a position to change the envi-
ronment to minimize opportunities for inappropri-
ate behavior. By continuing to monitor and
supervise all areas of the school regularly, the team
can maximize environmental safety.

Source: Dwyer, K. and Osher, D. (2000), “Safeguarding Our Children: An Action Guide.” U.S. Departments of Education and Justice, American Institutes for Research,

Washington, D.C.; Intemet, hn-p:/lwww.cd.gov/ofﬁceleSERSlOSEPIAclion Guide/.
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America’s Playgrounds Safety Report Card

DOES YOUR PLAYGROUND MAKE THE GRADE?

Evaluate the risk factors in your playground by using the following format. A complete explanation of

the criteria is on the following pages.

YES NO
Scoring System
SUPERVISION
Adults present when children are on equipment o For every IY.ES' your pl'ay-
Children can be easily viewed when on equipment o %r ound receives one point.
: . . otal up the number of
Children can be viewed in crawl spaces —— —— | | points for each section.
*| Rules posted regarding expected behavior — | |Supervision
Age appropriate _
AGE-APPROPRIATE DESIGN Fall Surfacing -
Playgrounds have separate areas for ages 2-5 and 5-12 | |Equipment MTa];l —_
. N T . . . 0
S e e t g o off stoacture | | 20 AConatulaions
g ons to get on/off structure _ | | having a SAFE play-
Platforms have appropriate guardrails — ——| | ground. Make sure you
Equipment design prevents climbing outside the structure ___ _ | | maintain this high level of
Supporting structure prevents climbing on it | |excellence.
19-16 = B Your play-
FALL SURFACING ground is on its way to
A.ppropriate surfacing provid'ed - gggg%ﬁ:ﬁ%?ﬁ
Six foot use zone has appropriate surface —— — | |on the areas checked ‘No.’
Appropriate depth of loose fill provided — | |15-12 = C Your play-
Concrete footings are covered __ | | ground has potential for
Surface free of foreign objects . ___ | |peinghazardous for chil-
dren. Take corrective mea-
sures.
Eevipment s e of roken ps 11-6 = D Childrenare a
TS . —— — | | risk on this playground.
Equipment is free of missing parts — ——| | Start today to make im-
Equipment is free of protruding bolts — —— | |provements!
Equipment is free of noticeable gaps | |7andbelow Donotallow
Equipment is free of head entrapments | |children on the play-
Equipment is free of rust o ound.
Equipment is free of splinters — Call 1-800-554-FLAY
Equipment is free of cracks/holes —
o

continues

Supplement #3, October 2001



Identifying Warning Signs of Potential Violence

Learn to identify characteristics of persons who exhibit warning signs of potential violence. Those
who display thesg signs should be referred to appropriate agencies or individuals such as counselors,
parents, law enforcement, and social, medical, and mental health services. When deciding whether
and where to make referrals, one should consider applicable regulations concerning parental

consent, confidentiality, and mandatory reporting requirements.

These signs simply mean that a child appears to be troubled, and violence might be one of the
possible outcomes of this distress. Neither stigmatize children nor assume that they will be violent
just because they are at Gsk for such behavior. Other warning signs may also exist. Consequently,
this Bst should not be considered all-inclusive, and certain items and combinations may be far more

indicative of a potential problem than others. The signs include:

« Has engaged in violent behavior in the past.

« Has tantrums and uncontrollable angry outbursts abnormal for someone that age.
o Continues exhibiting antisociél behaviors that began at an early age.

+ Forms and/or maintains friendships with others who have repeatedly engaged in problem

behaviors.

« Often engages in name calling, cursing, or abusive language.

» Has brought a weapon or has threatened to bring a weapon to school.

« Consistently makes violent threats when angry.

« Has a substance abuse problem. 4

« Is frequently triant or has been suspended from school on multiple occasions.

s Seems preoccupied with weapons or violence, especially that associated more with killing

humans than with target practice or hunting.

« Has few or no close friends despite having lived in the area for some time.

. Has a sudden decrease in academic performance and/or interest in school activities.

e Is abusive to animals.

« Has too little parental supervision given the student’s age and level of maturity.

« Has been a victim of abuse or been neglected by parents/guardians.

« Has repeatedly witnessed domestic abuse or other forms of violence.

= Has experienced trauma or loss in their home or community.

o Pays no attention to the feelings or rights of others.

» Intimidates others.

« Has been a victim of intimidation by others.

« Dwells on perceived slights, rejection, or mistreatment by others; blames others for his/her
problems and appears vengeful.

« Seems to be preoccupied with TV shows, movies, video games, reading materials, or music that
express violence.

. Reflects excessive anger in writing projects.

« 1Isinvolved in a gang or antisocial group.

« Seems depressed/withdrawn or has exhibited severe mood or behavioral swings, which appear
greater in magnitude, duration, or frequency than those typically experienced by students that
age.

« Expresses sadistic, violent<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>